Responsibilities

Code of Ethics

Washington State University is an institution of higher education whose employees uphold
high standards of ethical behavior. These standards include respecting and defending free
inquiry, acknowledging the contributions of others, showing due respect for the governance
of the University, following applicable federal and state laws, and protecting institutional
integrity by observing published regulations and policies in order to increase the effectiveness
of the University. Administrative Professional employees, as they undertake personal and
private activities in the wider community, should clearly separate these actions from their
University employment.

Applicable state law includes the Ethics in Public Service Act (RCW 42.52), which addresses
such subjects as use of state resources, political activities, receipt of gifts and honoraria, and
outside activities of state employees. For additional information visit the Executive Ethics

Boards web site

Patents and Contracts

The Board of Regents has approved official patent, copyright, and conflict of interest policies
that apply to all University employees. These policies are set forth in the BPPM 35.00 and/or
70.01. A link to the policies can be found at

Work Schedule

The University is committed to providing a full range of services during the normal business
hours established for state offices, including lunch hours. Although departmental needs
determine employees’ specific work schedules, the University’s usual working hours are 8
a.m. to 5 p.m. with a one-hour lunch break, Monday through Friday, throughout the
calendar year. Some WSU offices observe an alternative schedule during the summer months
(7:30 a.m. to 4 p.m. with 30 minutes for lunch).

Service

Administrative Professional employees are encouraged to serve on University committees and
share their knowledge as part of University service. Committee participation and other forms
of service to WSU should not override departmental responsibilities. Service to the University
is recognized during annual reviews.

Outside Consulting Services

Administrative Professional employees, as consultants, can be valuable resources to
government, industry, and public and private organizations. Administrative Employees
interested in outside consulting, must seek approval from their department chair/director
and/or their appointing authority. The outside consulting cannot interfere with the
employee’s performance of University duties and a conflict of interest cannot exist. If the
outside consulting occurs during the normal business hours, the employee is required to take
annual leave and/or leave without pay. The employee must follow all WSU ethics policies.
Contact Human Resource Services at 509-335-4521 for more information.

Updated September 2005 Human Resources Services 509-335-4521
Revised December 1, 2008 Page 16 of AP Handbook


http://ethics.wa.gov/
http://www.wsu.edu/~forms/HTML/BPPM/01.01_Table_of_Contents.htm

